
 CLASSROOMS COMMONS/ 
CAFETERIA 

HALLWAYS SCHOOL GROUNDS & 

SURROUNDING 

COMMUNITY 

Restroom 

PERSONAL 

RESPONSIBILITY 
To be accountable for your 

own actions, choices and the 

results 

 Be on time 

 Be prepared 

 Be an active learner 

 Complete assignments 

 

 Use table manners 

 Eat your own food 

and not share your 

food with others 

 Clean up after 

yourself 

 Recycle 

 Use the bathroom and 

get a drink during 

passing period 

 Gather all materials for 

next class 

 

 Drive safely 

 Stay on public 

property 

 Use the bathroom 

between classes 

 Wash your hands 

 

RESPECT 

To show consideration, 

appreciation, and acceptance 

 Be an active listener 

 Consider other views 

 Use eye contact 

 Stay focused on the 

topic of discussion 

 Eliminate derogatory 

language 

 Give respect and you 

will get respect 

 Use conversational 

volume 

 Be polite to others 

 

 

 

 Use conversational 

language and volume 

 Be considerate of others 

personal space and 

property 

 Move to the side to let 

others pass by 

 Avoid interrupting classes 

 

 Clean up after 

yourself 

 Follow all school 

rules 

 Allow privacy for 

others 

 No videos or 

pictures 

INTEGRITY 

To be honest, sincere, and 

kind in words and actions 

 Do your own work 

 Be patient with self and 

others 

 Share responsibilities 

 Take hats off in class 

 

 Wait your turn 

 Pay for all purchases 

 Be welcoming and 

include others 

 Attend only one lunch 

 Have a pass if out of 

class 

 Exit the building after 

school day or approved 

activities 

 Be courteous to 

community 

members 

 Keep the stalls and 

walls graffiti free   

DETERMINATION 

To set goals and meet 

expectations 

 Be organized – plan 

time to do work or 

study 

 Learn from mistakes 

 Ask for help when you 

need it 

 Make healthy food 

choices 

 Move promptly to class  Increase knowledge 

and use of 

community 

resources 

 Clean up after 

yourself 

EXCELLENCE 

To strive to do the best at all 

times 

 Produce quality work 

 Challenge yourself to 

take a chance 

 Use school resources 

 Strive for perfect 

attendance 

 Encourage your 

friends to clean up 

 If you see litter, help by 

picking it up 

 If you see a visitor, say 

hello and offer assistance 

 Serve the 

community in a 

positive way 

 Be a role model 

 Return to class 

promptly and 

quietly 

 

 



 

Enhancing Equity in School Discipline:  
Expectations and Matrix Examination Activity 

 
School: __________________________________  Date: ______________________ 
What is the school’s current set of established school-wide expectations/values (if any)? 
 

1. _____________________________________ 

2. _____________________________________ 

3. _____________________________________ 

4. _____________________________________ 

5. _____________________________________ 

When and how were they developed? Who was at the table? Who provided input? 
 
 
 
 
Do they have the following critical features? 

 Positively stated (describe what TO DO, not what not to do) 
 Broad (covers all expected behaviors) 
 Small in number (3-5 expectations) 
 Memorable  
 Apply to both students and adults (e.g., adults commit to modeling them) 
 Reflect community values or principles 
 Represent “universal” core life skills beyond school 
 Posted in multiple languages 

 
What would it look like if your school-wide expectations were rewritten as values                
(e.g., Respect instead of Be Respectful)? 
 
 
How might you revise your expectations to better reflect your school’s values? 



 

If you have a school-wide teaching matrix, does it have the following critical features? 

 Has all expectations/values and settings in the school across top and side 
 Specific examples (in the boxes) are positively stated (describe what TO DO, not what not to 

do) 
 Examples are active behaviors (not “Refrain from…”) 
 Examples are written in student-friendly language 
 Examples include the best action for how to show the expectation in that setting 
 Examples include the positive alternative to the most common unwanted behavior in that 

setting 
 Examples are small in number (between 2 and 5 examples per box) 
 Examples have an educational purpose instead of school tradition or promoting the status quo 
 Examples are examined for potential bias (e.g., reflecting norms of a dominant culture) 

 
Are common violations of the matrix expectations: 

 Possibly unfamiliar but acceptable variations of OK behavior? 
 Behaviors that may be acceptable out of school but not in school? 

 

Possible Actions Notes 

 Create process for periodic 
input on expectations and 
matrix from: 

o students 
o families 
o community 
o staff 

 

 Revise expectations to match 
critical features 

o as values 
o to focus on core life skills 
o etc. 

 

 Revise specific examples in the 
matrix to match critical features 

 

   
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Appendix G: Personal Matrix (Behavior Dictionary)
A personal matrix (or behavior dictionary) is a tool classroom teachers can use to draw on student prior knowledge regarding 
behavior expectations (Validate and Affirm) and identify where connections need to be bridged and built. School personnel 
articulate expectations in the school setting, and students are asked to reflect on expectations in other settings in their lives. 
This dictionary can be used to help reteach and to help students learn to code-switch while allowing teachers to learn how the 
expectations may have been taught to fluency previously.

In the example below, the school wide expectations are identified and are operationalized in the “at school” column for stu-
dents. Students are then asked to complete the At Home and In my Neighborhood columns individually. 

This activity allows school personnel to check for prior knowledge and understand where there may be cultural gaps between 
home and school, and where additional instruction may be necessary.

School-wide  
Expectation

At SCHOOL 
It looks like…

At HOME  
It looks like…

In my NEIGHBORHOOD 
it looks like…

Be Safe

•	 Keep hands and feet 
to self

•	 Tell an adult if there is 
a problem

•	 Protect your friends 
and family

•	 Don’t talk back

•	 Stick up for  
your friends

•	 Don’t back down

•	 Look the other way

Be Respectful

•	 Treat others how you 
want to be treated

•	 Include others

•	 Listen to adults

•	 Do exactly what adults 
tell you to do

•	 Don’t stand out

•	 Don’t bring shame

•	 Text back within 30 
seconds

•	 Be nice to  
friends’ parents

•	 Share food

Be Responsible

•	 Do my own work

•	 Personal best 

•	 Follow directions

•	 Clean up messes

•	 Help your family out 
first

•	 Own your mistakes

•	 Share credit for  
successes

•	 Have each  
other’s backs

•	 Own your mistakes

•	 Check in about what 
to do



Name: ________________________ Class/Teacher: ____________________

School-wide 
Expectations

At SCHOOL it looks 
like…

At HOME it looks 
like…

In my 
NEIGHBORHOOD it 
looks like…

1. __________

2. __________

3. __________

4. __________

5. __________



Integration Planning Form: Micro-affirmations  

Micro-affirmations are non-contingent acknowledgment of students’ presence, efforts, or talents. They 
can be used any time or before challenging activities. Use this worksheet to outline a plan to 
implement micro-affirmations. 

1. Specific strategy to use (e.g., class activity, general interaction) 

___________________________________________________________________________ 

2. When do I need to use it? 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

3. What are the steps for implementing? 
 
1._______________________________________________________________ 
2._______________________________________________________________ 
3._______________________________________________________________ 
4._______________________________________________________________  
 

4. What do I need to teach students? 
___________________________________________________________________________
___________________________________________________________________________  
 

5. What cue will I use (either for me or for students)? 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
 

6. Action Plan: Next Steps 

What By When 
1. 

 

 

2. 

 

 

3. 

 

 

4. 

 

 

 



Integration Planning Form: Greet at the Door  

Greeting at the door is a simple but effective strategy for improving student engagement (Allday & 
Pakurar, 2007; Cook et al., in press). It is easy to use, but there might be some barriers to adding this 
strategy as a regular routine. Use this worksheet to outline a plan. 

1. Specific greeting to use 

___________________________________________________________________________ 

2. What are the steps for implementing? 
 
1._______________________________________________________________ 
2._______________________________________________________________ 
3._______________________________________________________________ 
4._______________________________________________________________  
 

3. What are the barriers and busters for implementation? 

Barrier Buster 
  

  

  

  

 

4. Action Plan: Next Steps 

What By When 
1. 

 

 

2. 

 

 

3. 

 

 

4. 

 

 

 

  



Integration Planning Form: Getting to Know You Activities  

Use this worksheet to outline a plan to implement strategies to learn about students. 

1. Specific strategy to use (e.g., whole-class survey, individual interviews, posters) 

___________________________________________________________________________ 

2. Will I use it with all or just some students? If some, how will I decide? 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

3. What are the steps for implementing? 
 
1._______________________________________________________________ 
2._______________________________________________________________ 
3._______________________________________________________________ 
4._______________________________________________________________  
 

4. When will I do it (e.g., in October, monthly)? 
___________________________________________________________________________
___________________________________________________________________________  
 

5. How will I use it to guide instruction? 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
 

6. Action Plan: Next Steps 

What By When 
1. 

 

 

2. 

 

 

3. 

 

 

4. 
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